Workflow on Establishing Incorporated Management Committee
and the Related Forms

The sponsoring body makes a submission
to the EDB in order to establish an IMC
for its sponsored school

A

For DSS or specified school, the

sponsoring body shall first notify

EDB of its intention to establish
an IMC (Form IMC-1)

y

Send a draft IMC constitution (in triplicate)
together with a completed covering form
(Form IMC-2) to the School Registration &
Compliance Section

A 4

Upon approval of the draft IMC
constitution, the sponsoring body shall send
the List of Proposed Managers (Form
IMC-3) and the Application for Registration
as a Manager (Form 6A) to the School
Registration & Compliance Section

A 4

Once the proposed school managers
are registered, the School
Registration & Compliance Section
will issue a Certificate of
Incorporation

A 4

The IMC shall give notice in writing
(Form IMC-4) of the assumption of
office of the first supervisor to the
School Registration & Compliance
Section within 14 days after its
establishment

Download:

Form IMC-1 :

Form IMC-2 :

Form IMC-3 :

Form IMC-4 :

Form 6A :

Notice of Intention to

Establish IMC

e For Operating Schools
(Form IMC-1a)

e For Planned Schools
(Form IMC-1b)

Submission of Draft

Constitution of IMC

e For Operating Schools
(Form IMC-2a)

e For Planned Schools
(Form IMC-2b)

List of Proposed Managers

Notice of Assumption of
Office of First Supervisor /

Supervisor /
Acting Supervisor

Application for Registration

as a Manager
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